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Introduction 


If you wish more precise information or an explanation regarding income tax and 
small businesses, contact one of the District Taxation Offices listed on page 19 of 
this pamphlet. Information Circulars, Interpretation Bulletins and other booklets 
containing more information are available from these offices. 


Farmers and fishermen should also consult the Farmer's and Fisherman’s Tax 


Guide and the /nstalment Guide for Farmers and Fishermen, available from District 
Taxation Offices. 


Why keep records? 


Keeping accurate and complete records of all your financial transactions is in your 
best interest. 


@ It informs you of the financial position of your business. 

e It enables you to prepare complete, accurate income tax returns and provides 

_ Supporting evidence to show that your taxable income has been calculated. 

e@ Well-kept records can mean income tax savings since they serve as a reminder of 
deductible expenses, income from non-taxable sources and depreciation (capital 
cost allowance). 

e@ Every person carrying on a business in Canada is required by law to keep records 
and books of account for income tax purposes. 

e@ In addition, well-kept records eliminate most of the problems you might encounter 
when your income tax returns are audited. If your records were so incomplete that 
your taxable income could not be determined from them, Taxation auditors would 
have to use other methods to establish your income. This is not only time- 
consuming and inconvenient for you, but could be to your disadvantage if your 
records do not support your claims. 


Type of records 


Regardless of the accounting method you use, your records must be permanent 
and contain a systematic account of your income, deductions, credits and other 
information reported on your income tax return. Sketchy records which merely 
approximate amounts are not adequate. 


Your records should be maintained in English or French and must be kept in 
Canada at your place of business or residence. 


The records you keep will usually depend on several factors: 


the size, nature and extent of your business 
the record-keeping facilities available 

your accounting abilities 

the needs of your business 


e federal and provincial statutory requirements and requirements of creditors such 
as banks 


@ your own need to keep informed about the state of your business 


Accounting method 


Businesses normally use one of two accounting methods for tax purposes, either 
cash or accrual. 


Cash method 


Under this method, income includes all items of revenue actually received during 
the year whether in cash, property or services. Expenses are deducted in the year 
in which they are actually paid. The cash method is available mainly to farmers 
and fishermen (refer to the Farmer's and Fisherman's Guide). 


Accrual method 


Under this method, income is reported in the year in which it is earned regardless 
of when payment is received. Allowable expenses are deductible in the year when 
incurred, whether paid or not. The accrual method must be employed by 
professionals and business people when accounts receivable, inventory and 
accounts payable are significant factors in determining income, costs and 
expenses. If you are engaged in a professional practice, you may use a modified 
accrual method. Your District Taxation Office has information on this method. 


Thus, if you sell merchandise, you would use the accrual method to record sales, 
purchases and expenses. 


If you have any doubts about whether or not you must use the accrual method, 
inquire at your District Taxation Office to determine if the cash method is 
appropriate. 


A combination of methods 


A combination of the two methods is not permitted. You must use either one or the 
other. If you use the cash method, it is not acceptable for income tax purposes to 
hold cash received and not report it as income until it has been deposited after the 
year-end. In this case, the cash received is income whether deposited at the bank 
or not. 
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Special accounting methods 


Special accounting methods are acceptable for certain types of businesses such 
as subcontracting and prime contracting where someone other than the contractor 
has title to work and materials once they are put in place. More information on this 


method is Contained in Interpretation Bulletin IT-92R, available from your District 
Taxation Office. 


In addition, special reserves are allowable for particular types of businesses which 
are on the accrual basis. For example, taxpayers engaged in the business of 
selling real estate could qualify for a reserve in respect of the profit element of a 
Sale where amounts are to be received on a deferred payment basis. Special 
reserves may also be set up by insurance agents, brokers and taxpayers engaged 
in the business of lending money on the security of a mortgage. Information on 
special reserves can be obtained from your District Taxation Office. 


Once a method is chosen... 


An accounting method does not properly reflect income unless all income, costs 
and expenses are treated consistently from year to year. Therefore, regardless of 
the method you use, it must be consistent. If you have been improperly reporting 
your income according to the cash method, you may be required by taxation 
officers to change to the accrual method. You may also take measures on your 
own to change to the accrual method. You must take care at the time of transition 
to ensure that income is properly reflected. 


Your taxation year 


The taxation year for individuals is the calendar year. The income from a business 
or profession may be reported on the basis of a fiscal period ending in the calendar 
year. 


The fiscal period of the business may coincide with the calendar year, ending 
December 31, but must not be longer than 12 months. The fiscal period of your 
business is normally established when you file your first income tax return. 


A short fiscal period may occur in certain circumstances, such as when a new 
business commences or a business ceases to exist because the owner dies. 


Occasionally an individual may wish to change the year-end of his business. 
Permission to do this must be obtained from Revenue Canada, Taxation. Write to 
your District Taxation Office and outline the details and reasons for the changes. A 
change will not be permitted if the main reason is to minimize taxes. 


information to be included in records 


Your records should contain certain information both to assist you in knowing the 
financial position of your business and to meet the requirements of the Income Tax 
Act. 


Income 


lf you use the accrual method, any income received or earned regardless of its 
source and whether in cash, property or services must be included in your records. 
Your books must also reflect gross income (total income before deduction of 
expenses) not only from your business but also from all other sources, such as 
professional fees, income from property, investments, taxable capital gains, 

estates, trusts, employment and pensions. Note that on the income tax return for a 
taxation year, business income could be reported on a fiscal period basis whereas 
salary, rental and interest income are normally declared on a calendar basis unless 
they are part of a business. 


You must also record as received income, any amount which is credited to your 
account or set aside for you. Even though this is not actually in your possession, it 
must be included as income if it is subject to your control and may be drawn upon 
by you at any time. To constitute receipt in such a case, the amount must be 
available to you without any substantial limitation or restriction as to the time or 
manner of payment or condition upon which payment is to be made. 


All income entries in your records must be substantiated by original documents 
such as Sales invoices, cash register tapes, receipts, patient cards, fee statements 
and contracts. The supporting documents must be kept in chronological or 
numerical sequence and be available for scrutiny by officers of Revenue Canada, 
Taxation upon request. 


Keeping an inventory 


To determine the cost of goods sold, you need to prepare an annual inventory. 
This is usually a list of goods held for sale and includes raw materials and supplies 
which will become part of merchandise to be sold. 


Not all businesses require the keeping of an inventory. If you are a doctor, dentist, 
lawyer, accountant, consulting engineer, taxi driver or have a similar occupation, it 
is not likely that you would maintain one. 


The value you place on the items in your inventory is important in determining your 
taxable income. There are three generally accepted methods for valuing an 
inventory: 


& Valuation at either cost or fair market value, whichever is lower for individual 
items in the inventory at the year-end: 


& . . . 
valuation of the entire inventory at cost at the year-end; 


e valuation of the entire inventory at fair market value at the year-end. 


You should choose whichever of these methods is most suitable for your type of 
business. Once a method has been adopted, it must be continued. 


An explanation of the terms mentioned above will perhaps give you a Clearer idea 
of what to consider in valuing your inventory. Cost means the full laid-down cost. 
It includes the invoice price of goods plus freight, duty, cartage and other direct 
costs of acquisition. Fair market value means replacement cost, or the price at 


which the item could be replaced if you were to purchase it in the same quantity on 
the date you take the inventory. 


In comparing cost and fair market value to determine which is the lower, you 
should make the comparison individually for each item, or each class of items, in 
the inventory. In cases where only an average cost figure is available, total costs 
and tota/ market values should be compared. For example, the log inventory of a 
logging business Is generally costed at the average cost of production regardless 
of species or grade of logs. 


The accuracy of any inventory value depends on the care with which the physical 
inventory is taken. Normally, an inventory of materials includes all materials to 
which you have title, regardless of where they are kept. 


In cases where there is doubt as to the title of goods, make certain that including 
or excluding them in your inventory is consistent with your prior accounting for 
them in sales, purchases or other accounts. 


Certain businesses may use special methods for determining the value of their 
inventory because of problems particular to their operations. These businesses 
require valuation of such inventory items as: 


used cars and trucks for automobile dealers 
returnable containers for a dairy or soft drink plant 
trees for nurseries 

animals for a drover operation 


Once your inventory value is properly established, you will be able to determine 
the cost of goods sold. This is normally calculated as follows: 


cost of manufacture or purchase + inventory 
value at start of year — inventory value at end 
of operating year = cost of goods sold 


The cost of goods sold is then deducted from your sales for the year to arrive at 
your gross profit. 


Operating expenses 


Business expenses are generally deductible if incurred for the sole purpose of 
producing income. The expenses claimed must be reasonable expenses for the 
particular type of business you operate. They must also be necessary to the 
development and maintenance of the business. Personal, living or other expenses 
not related to your business are not deductible. 


For income tax purposes, the following expenses are not allowable: 


@ an outlay, loss or replacement of capital, a payment of account of capital or 
allowance in respect of depreciation, except as permitted by the Income Tax Act 

e@ the expenses of a yacht, camp or lodge, and membership fees in recreational or 
social clubs 

@ an outlay or expense for certain interest and property taxes on an item such as 
land 

e contributions to employee pension plans and other deferred income plans, unless 
permitted by the Income Tax Act 


Purchases, inventories and operating expenses must be substantiated by 
vouchers, invoices, receipts, inventory count sheets, contracts, cancelled cheques 
or other supporting documents. 


In checking your income tax return, Revenue Canada, Taxation requires proof that 
claims for costs and expenses are legitimate and were actually made. Providing 
proof is your responsibility. lf you are unable to provide adequate proof, the 
Department may disallow unsupported costs and expenses you claimed. This 
could result in the assessment of additional tax and interest. 


Balance sheet 


If you use the cash method of accounting, you are not normally required to provide 
a balance sheet when filing your income tax return. However, business people, 
professionals and other self-employed taxpayers who use the accrual method 
must file a balance sheet with their return. 


When you withdraw funds for your personal use, the amounts must be shown and 
subtracted from the capital account. 


The balance sheet should reflect all your assets and liabilities. Some assets 
acquired under particular circumstances may be valued at their fair market value. 
If you want to know whether an acquired asset should be valued at cost or fair 
market value, contact your District Taxation Office for assistance. 


Keeping records 


Your books and records, including supporting documents such as sales and 
purchase Invoices, contracts, bank statements and cancelled cheques, must be 
kept in an orderly manner at your place of business or your residence in Canada. 


These books and documents must, upon request, be made available to officers of 
Revenue Canada, Taxation for audit purposes. 


You are required to retain business records and supporting documents until you 


request and obtain written permission from Revenue Canada, Taxation for their 
disposal. 


Requesting permission to destroy records 


You may discover that you have books or records which go back several years 
and for which you no longer have a need. If you wish to destroy them, you must 
apply in writing to the Director of the District Taxation Office in your area. The 
request, signed by you or your authorized representative, should provide the 
following information: 


@ a Clear identification of the books, records or other documents which you 
wish to destroy; 

e the fiscal periods covered by such records; 

e@ which, if any, of the books and records will be microfilmed prior to 
destruction; and 

e any other pertinent information. 


Before permission to destroy records will be granted, all returns for the taxation 
years concerned must have been filed, if required, and assessed. The periods 
allowed for the filing of notices of objection or appeal must have expired, and there 
must not be a notice of objection or appeal outstanding for the taxation years 
involved. 


While no hard and fast rules can be set out as to what books, records Or 
documents may or may not be destroyed, the following are general guidelines. 


Some records should be kept indefinitely. These include all statutory books such 
as: 


@ the minute book 

e share records 

@ general and private ledger sheets 

© special contracts and agreements . 

@ the general journal if it is essential for understanding the general ledger 


entries. 


Other books and records must be kept until Revenue Canada, Taxation grants 
permission to destroy them. This would apply to: 


@ original books of entry such as cash, purchase and sales books or 
journals (except the general journal), inventory and production records, 
payroll and distribution sheets 

e sales invoices, sales statements, sales slips, purchase and expenses 
vouchers 

@ payroll time and rate cards. 


Revenue Canada, Taxation may grant permission to destroy records for income 
tax purposes only. Permission may also be required from other authorities such 
as other federal departments, and provincial or municipal governments. 


Computer storage of records 


Some business and professional people maintain their accounts and records in an 
electronic data processing system, or computer. Revenue Canada, Taxation has 
no objection to this method of keeping records. The system, however, must include 
a method of producing visible and legible records which will provide adequate 
information to verify your taxable income. 


Microfilmed records 


In some businesses, the accumulated records of previous years take up too much 
storage space. Some taxpayers solve this problem by having their records 
microfilmed. This method of maintaining records is also acceptable, but there are 
certain restrictions. 


Supporting documents such as sales invoices, purchase invoices, cheques and 
general correspondence may be microfilmed. If you intend to microfilm a particular 
kind of document — for example, sales invoices — for a certain period, you must 
include all sales invoices for that period or note that some are missing. Before you 
can destroy records which have been microfilmed, you must request permission 
from Revenue Canada, Taxation, as already described. 


Books of original entry should be kept even if microfilmed. 


lf your records are on microfilm, you are required to provide the equipment to view 
the microfilm at your place of business. Since you may not always have such 
equipment on hand, reasonable notice will be given to allow you to make the 
equipment available. If any information is required by Taxation officers from the 
microfilm, you must be prepared to make transcriptions. 
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Nereee copies of records must be kept as long as their contents are necessary 
or taxation purposes. To dispose of them, permission must be requested from 
your District Taxation Office as described. 


Inadequate records 


If an auditor from Revenue Canada, Taxation finds that a taxpayer is not keeping 
adequate books, the Department will request a written agreement from the 
taxpayer that his books and records will be maintained as required. 


Within a reasonable period of time, usually not less than a month, the Department 
follows up the request by letter or visit to ensure that the taxpayer has complied. 


If the taxpayer has not complied within the time allowed, the Department issues a 
formal requirement letter. This describes the information to be recorded in the 
books and advises the taxpayer of the legal consequences and penalties for failing 
to comply. If the taxpayer still fails to modify his records within a specified period of 
time, he may be prosecuted by the Department. 


In addition to record-keeping, there are other income tax aspects of a small 
business of which you should be aware. 


Types of business organization 


Most businesses are organized as sole proprietorships, partnerships or 
corporations. This pamphlet deals primarily with the tax implications of the sole 
proprietorship in which the business is owned and usually operated by one person. 
At some time, however, you may consider forming a partnership or a corporation. 
As these are not taxed in the same manner as a sole proprietorship, you should be 
aware of their tax implications. 


Partnerships 


In a partnership, at least two people pool their resources and abilities in a particular 
business enterprise. Unlike a corporation, a partnership is not taxed as a separate 
entity. 


However, to determine the income of one of the partners, the income of the 
partnership as a whole is calculated first. The partnership income is then taxed in 
the hands of the partners with each partner declaring his share of any partnership 
income or loss on his own tax return. 
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A person's rights and obligations as a partner are referred to as his partnership 
interest. A person acquires a partnership interest by becoming a member of a 
partnership and disposes of the interest when he leaves the partnership. When a 
person withdraws from a partnership, there is usually a capital gain or loss on the 
disposal of his partnership interest. This must be taken into account on his tax 
return. 


There are other areas in which a partnership is treated differently than a sole 
proprietorship for tax purposes. Among these are capital cost allowance on 
partnership properties, income and losses from a farming business and the 
disposition of capital properties. 


More information on partnerships can be found in various Interpretation Bulletins 
available from your District Taxation Office. 


Corporations 


A corporation is a separate legal entity from the shareholders who own it. A 
corporation is required to file a Corporation Income Tax Return and to pay federal 
income tax in monthly instalments. Some provinces collect their own corporation 
income tax. The general rate of tax for corporations is 46%. 


There is a variety of special taxes and refunds which may apply to a private 
corporation, i.e., a corporation which does not have its shares listed on a stock 
exchange. Among these is the small business deduction which permits a 
Canadian-controlled private corporation to deduct up to 22% of certain business 
income from tax otherwise payable in 1975, reducing to 21% in 1976. 


As corporate tax law is complex and frequently subject to change, you should 
inquire for more details at your District Taxation Office if you plan to incorporate. 
Ask for Interpretation Bulletins covering the topic of corporations. 


Tax avoidance and evasion 


The Department does not object to a taxpayer openly arranging affairs within the 
framework of the law so as to keep taxes to a minimum. There is a distinction, 
however, between legitimate tax planning and tax avoidance. 


Any program which has as one of its main purposes avoidance or reduction of 
taxes that might otherwise be payable under the law should be treated with 
caution to ensure that it is within the bounds of legitimate tax planning. Such 
programs may be illusory and, when all provisions of the law are applied, may 
result in higher taxes than had the transaction not been undertaken. 


ie 


lfa taxpayer deliberately conceals income or attempts to evade the payment of 
taxes by misrepresentation, conspiracy, accommodation or other means, the 
taxpayer will have committed an offence and be liable to criminal prosecution. This 
will result in severe penalties, heavy fines and, in some cases, jail sentences. 


Information Circular 73-1 OR, which can be picked up at your local District Taxation 
Office, provides more information on tax evasion and avoidance. 


Buying a business 


The purchase of an existing business usually does not result in the acquisition of a 
single asset — the business — but in the purchase of the individual tangible and 
intangible assets that make up a business. Tangible assets would include 
buildings, equipment, trucks and other items for which a value can be established. 


Intangible assets take in goodwill, patents, copyrights, trademarks, trade names 
and franchises. 


If you purchase a business, you should determine the value of all the assets you 
acquire so that you can compute your deductions for capital cost allowance 
(depreciation) and any gain or loss on a subsequent sale of an asset. This is 
necessary to determine correctly the net income or loss from your business. 


Your earnings 


If you are the sole proprietor of your business, the salary and profits you earn in 
your business constitute your personal income and are taxable as such. When you 
file your income tax return, you must also include as income the cost of goods 
which you took from your stock for consumption in your home and any salary or 
wages paid to your spouse. 


income received from non-business sources such as investments or capital gains 
is considered to be part of your personal income for tax purposes. You are 
required to pay income tax on the profits of your business whether they are 
withdrawn for your personal use or left, in whole or in part, invested in the 
business. 


If your business is a partnership, all partners are taxed on their salaries and their 
share of the profits, whether withdrawn or not. More information on the taxation of 
partnerships is available from your District Taxation Office. If you are a partner in a 
business with your husband or wife, and one of you does not actively engage in 
the business, nor invests his or her property in it, the entire income of one of you 
may possibly be deemed by Taxation to belong to the other (see Interpretation 
Bulletin IT-231 on this subject). 
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Your expenses 


In determining the net income from your business, only those expenses which 
were paid out to earn income are allowable deductions. Often the expenses 
recorded in the books of a small business include the personal living expenses of 
the owner. This practice is permissible providing the net income of the business 
for income tax purposes is adjusted to add back any personal expenses claimed 
as part of a business expense. 


If you are the sole owner of your business, a salary paid to your spouse is not an 
allowable expense for income tax purposes. The salary actually paid to a spouse 
is considered part of your income. 


Canada Pension Plan 


Like most working Canadians, you are required to contribute to the Canada 
Pension Plan if you are between 18 and 70 unless you are located in the Province 
of Quebec where the similar and coordinated Quebec Pension Plan is in effect. 
Your contribution is based on a percentage of your net earnings for the year up to 
a certain maximum amount. Consult the Guide to your income tax return or inquire 
at your District Taxation Office for further information on what income is to be 
included in net earnings. Your CPP contribution is paid by instalment at the same 
time as your income tax. 


Unemployment Insurance 


As a self-employed person, you are not required to pay Unemployment Insurance 
premiums for yourself. You must deduct them for your employees, however, as 
described under “Your Employees” on page 15. 


Capital cost allowance (depreciation) 


The cost of equipment and buildings used in a business for earning income cannot 
be charged as an operating expense. Although most expenses are deductible in 
the year in which they either occurred or were paid, the purchase of this type of 
asset is treated differently. 


Because such assets, including any additions or improvements, are expected to 
have a useful life for some years, a yearly deduction in respect of their cost, called 
Capital cost allowance (depreciation), is permitted for income tax purposes. 


The annual deduction for various classes of assets (i.e., those of a similar type) is 
calculated on the basis of rates established by law. 
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For example: 


Class 10 Cars, trucks, etc. 30% 
Class 6 frame and stucco buildings 10% 
Class 3 Steel, brick and concrete buildings 5% 


Rates for other assets Can be obtained from your District Taxation Office. The 
deduction, which is computed on the diminishing balance basis, is deductible as an 
operating expense in arriving at your profit figure. In the case of a new business 
that was not in operation for the full taxation year, this deduction is apportioned on 


the basis of the number of days the business was in operation to the number of 
days in the year. 


When an asset is used partly for business and partly for personal use, capital cost 
allowance may be claimed only on the proportion of the cost of the asset which 
corresponds to the use made of the asset for business purposes. 


If you use an automobile for both business and personal use, only those 
expenses incurred for business use can be deducted. 


This is determined as follows: 


number of business miles 


travelled during the year Pepe ASLO Lh ts SI SoS, 


capital cost allowance 
(depreciation) and 


total number of miles ; 
interest expense claimed 


travelled during the year 


For more information, (see Interpretation Bulletin IT-180 Automobile 
Expenses Claimed by Self-Employed Individuals. 


Your employees 


lf you employ people in your business, you are required to deduct income tax, 
Canada Pension Plan contributions and Unemployment Insurance premiums from 
their wages and salary. These amounts must be remitted to Revenue Canada, 


Taxation each month. 


For Canada Pension Plan purposes, every employee between 18 and 70 inclusive 
in pensionable employment is required to make contributions which must be 
deducted by the employer. The Canada Pension Plan does not apply in the 
Province of Quebec where the similar Quebec Pension Plan is in effect. AS an 
employer, you are required to match the amount of the employee deduction dollar 


for dollar. 
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Similarly, every employee is required to pay Unemployment Insurance premiums 
unless engaged in exempted employment. The employer is also required to pay 
a premium for the employees. 


The deductions made by the employer are based on the employee's gross salary 
and wages including any other benefits provided by the employer. Forms, 
instructions and tables for making these and income tax deductions are available 
from your District Taxation Office. Follow the instructions carefully. Errors will cost 
you time and money to correct later. 


lf you are starting a new business, apply to your District Taxation Office for an 
Employer Account Number. Use this number when you remit your employee's 
deductions. 


Payment of tax 


You are required to make instalment payments of income tax if you had taxable 
income in the previous year, and 


@ tax was not deducted at source from at least three quarters of your net 
income, and 

e your federal income tax exceeded $400 in the current year and the 
immediately preceding year. 


You are also required to make Canada Pension Plan contributions covering 
yourself by quarterly instalment. 


instalment payments are due on March 31, June 30, September 30 and December 
31. Any shortage between the instalments paid and the total of actual tax and 
contributions payable is due when you file your income tax return on April 30 of the 
following year. Any overpayment is refunded at that time. 


instalment payments may be made through your bank, or direct to the Taxation 
Data Centre in Ottawa, or to the Prairie Region Data Centre in Winnipeg, which 
serves the three Prairie Provinces. When you send your first instalment, identify 
the payment as a quarterly instalment and include your name, address, date of 
birth and Social Insurance Number. A combination receipt and remittance form will 
be forwarded to you for your records and future use. 


Further information is contained in the /nstalment Guide for Individuals available 
from your District Taxation Office. 
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Other sources of information 


Before setting up a business or professional practice, you should be aware of 
municipal, provincial and federal laws and regulations which could affect you. 
Following isa list of the three levels of government and their respective areas of 
responsibility. More detailed information is available from the municipal offices 
provincial governments or appropriate departments of the federal government. 


Information is also available from the Chamber of Commerce and the Board of 
Trade in the city in which you plan to locate. 


Municipal government 


zoning laws 
business permits 
municipal property tax 


Provincial government 


provincial business licence 
-registration 

retail sales tax 

corporation tax 

provincial income tax 

working conditions for employees 
minimum wage laws 

collective bargaining 

provincial health insurance plans 
workmen’s compensation 


Federal government 


federal sales tax (Revenue Canada, Customs and Excise) 

excise tax (Revenue Canada, Customs and Excise) 

customs tariffs (Revenue Canada, Customs and Excise) 

patents (Commissionner of Patents, Department of Consumer and Corporate 
Affairs) 

trademarks (Registrar of Trade Marks, Department of Consumer and Corporate 
Affairs) 

export and import permits (Export and Import Permits Branch, Department of 
Industry, Trade and Commerce) 


Available from the federal Department of Industry, Trade and Commerce is a 


series of publications, Doing Business in Canada. 


AT 


REFERENCES 


T2032 Statement of Income and Expenses 

XE8 Application for Refund of Federal Excise Tax on Gasoline 
CPT-1 and related questionnaire 

T4 and T4A Supplementaries 

Schedule 8 Capital Cost Allowance (Depreciation) 

Instalment Guide for Individuals 

Employer's and Trustees Guide for Filing T4-T4A and T4-F Returns 
Tables of Income Tax Deductions at the Source 

Canada Pension Plan - Information for the Self-Employed 
Canada Pension Plan and Unemployment Insurance Tables 
TD1 Employee’s tax deduction return 


Publications 
Introduction to Canadian Income Tax 


Income Tax and Commission Earnings 
Capital Gains and Valuation Day 
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District Taxation Offices 


NEWFOUNDLAND 


01 — Sir Humphrey Gilbert Bldg. 


165 Duckworth St. 
St. John’s, Nfld. 
A1C 5X6 
Telephone: 753-5050 


PRINCE EDWARD ISLAND 


02 — Dominion Bldg. 
97 Queen St. 
Charlottetown, P.E.|. 
C1A 7N1 
Telephone: 894-5556 


NOVA SCOTIA 


03 - Ralston Bldg. 
1557 Hollis St. 
Halifax, N.S. 
B3J 2T5 
Telephone: 426-2210 


04 - Federal Bldg. 
Dorchester St. 
P.O. Box 1300 
Sydney, N.S. 
_ BIP 6K3 
Telephone: 539-2150 


NEW BRUNSWICK 

05 — 65 Canterbury St. 
Saint John, N.B. 
E2L 4H9 
Telephone: 658-4600 


QUEBEC 


06 — 165 Dorchester St. S. 


Quebec, Que. 
G1K 7L3 
Telephone: 694-3180 


07 — 50 Couture St. 
P.O. Box 1300 
Sherbrooke, Que. 
J1H 4G9 
Telephone: 565-4888 


08 — National Revenue Bldg. 
305 Dorchester Blvd. W. 


Montreal, Que. 

H2Z 1A6 

Telephone: 283-5300 
09 -—11 Terminus St. E. 

Rouyn, Que. 

J9X 3B5 

Telephone: 764-5171 


ONTARIO 


10 — Century Bidg. 
360 Lisgar St. 
Ottawa, Ont. 
K1A OLY 
Telephone: 996-8340 


11 — 385-387 Princess St. 
Kingston, Ont. 
K7L 1C1 
Telephone: 542-2831 


12 — New Federal Bldg. 
11 Station St. 
Belleville, Ont. 

K8N 283 
Telephone: 962-8611 


13 — Mackenzie Bldg. 
36 Adelaide St. E. 
Toronto, Ont. 
M5C 1J7 
Telephone: 869-1500 


14 — National Revenue Bldg. 


150 Main St. W. 
Hamilton, Ont. 

L8N 3E1 
Telephone: 522-8671 


15 — National Revenue Bldg. 


166 Frederick St. 
Kitchener, Ont. 

N2H 2M4 
Telephone: 579-6060 


16 — Federal Bldg. 
32-46 Church St. 
St. Catharines, Ont. 
L2R 3B9 
Telephone: 688-4000 


17 —451 Talbot St. 
London, Ont. 
N6A 5E5 
Telephone: 679-4211 


18 — 100 Ouellette Ave. 
Windsor, Ont. 
N9A 5S8 
Telephone: 252-3611 


19 — Federal Bldg. 
19 Lisgar St. S. 
Sudbury, Oni. 
P3E 3L56 
Telephone: 675-9131 


20 — Revenue Bldg. 
201 North May St. 
Thunder Bay, Ont. 
P7C. SP5 
Telephone: 623-2751 


MANITOBA 


21 — Revenue Bldg. 
391 York Ave. 
Winnipeg, Man. 
R3C OP5 
Telephone: 985-4240 


SASKATCHEWAN 

22 — Income Tax Bldg. 
1955 Smith St. 
Regina, Sask. 
S4P 2N9 
Telephone: 569-6015 


23 — Canadian Imperial 


Bank of Commerce Bldg. 


201-21st St. East 
Saskatoon, Sask. 
S7K O0A8 
Telephone: 653-4360 


ALBERTA 


24 — Calgary Public Bldg. 
205 - 8th Ave. S.E. 
Calgary, Alta. 

T2G Ot 
Telephone: 231-4101 


25 — Federal Public Bldg. 
9820 - 107th St. 
Edmonton, Alta. 

T5K 1E8 
Telephone: 425-3510 


BRITISH COLUMBIA 


26 — Federal Bldg. 
277 Winnipeg St. 
Penticton, B.C. 
V2A 1N6 
Telephone: 492-6000 
27 — 1166 West Pender St. 


Vancouver, B.C. 
V6E 3H8 


Telephone: 689-5411 
28 — 1415 Vancouver St. 

Victoria, B.C. 

V8V 3W4 

Telephone: 386-2176 
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